@ Grant Thornton

Schedules for submission to external auditor

Key contact details Schedule A

Please complete this form and send it back to us with the Annual Return to ensure we have the
correct details for your authority — please print to ensure we can read it clearly

Authority name
and reference

CANTHORPE AND ?[11 =T Op—ﬂ,\_gﬂ (o une—

Clerk/ Responsible Financial Officer (RFO) - if Clerk and RFO are
different please supply details on separate sheet

Name

Me M. STEEnS

Address

D Maieag s - Mains

C A~ TVWO RPE
Cimnmmirany NGZ2 20T

Telephone no.

Ollisa 2712 ZQa 679450 BilLAaAS

Email address

CatoRPEPC @ LvE  Co. v

Chair

Name

NMie g&u ce Noa_sowd

Address

iaamemp HoosE
Lacwv. Lan=
CadTHerPE , (eamTHAN NG 322 3EE

Telephone no.

SVOSD TR PG

Email address

JeErsTepnoBiER @ Ao, Cam

Person carrying out the independent internal audit

Name

Meg CSanuw (CrRPeEnsTEE

Address

Hie A Sreesxr

CAY THORPE
e peTTRAMN NG3E2.

Telephone no.

Ao R72 S0

Email address

Vo Z AR PeniTER (@ TCLOOD, Cat

If there are any subsequent changes to the above please send us an
updated form or e-mail the new details to angela.j.ellison@uk.gt.com

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com



o Grant Thornton

Schedules for submission to external auditor

Bank reconciliation template

Schedule B

The model can be applied for reconciliations carried out at any time of the year. Please

complete all green cells.

Role (RFO/Chair etc) | C v et pel

BANK RECONCILIATION FINANCIAL YEAR ENDING 31 MARCH 2017
Authority name and Q
reference CAN T oRVE A O ftrice<e) YA Conamca
Prepared by: Name |PAE  MEL. Sadems
: Date: C):'b! ou / 2ot
Role (Clerk/RFO etc) ppeil\s w Gy [@C—Q / ~
Approved by: Name | Mg Beuvce NeELsoedd

Date: oL [OLL[ o M

Balance per bank statements as at 31 March 2017 £ TOTALE
List balances on all bank accounts plus petty cash floats at 31
March 2017:

ULy TroaeTtT Al 202 bB4S9% il e [ Bl ilo
Less: any un-presentad cheques at 31 March 2017:

(normally only current account. List date, cheque number &
value. Use separate list if needed )

Tl Tece 25 Se oD 5o o000
2%/ 1] Doe o B Ze DO 28.00
Add any unbanked cash at 31 March 2017:

(List date & amount received)

108 7O
TOTAL - NET BANK BALANCES AS AT 31 MARCH 2017 Ty%% equatlftl;ﬁ here

The net balances reconcile to the Cash Book for the year, as follows:

CASH BOOK (receipts and payments/income & expenditure schedules)

Opening Balance:

DD DINE | e

Add: Receipts in the year:

LSl 50

Less: Payments in the year:

2129 « b2

CLOSING BALANCE PER CASH BOOK @ 31 MARCH 2017
Must equal total net bank balances above and Section 2, Box 8

Bl Tl

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS

or email to angela.j.ellison@uk.gt.com
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Schedules for submission to external auditor

Schedule C1
Identifying which variances require explanation
Positive and negative variances must be explained
Authority name
and reference
{c) (d) Explanation
Box on Section () (b) Variance \:fa.riance required?
2 Increase(+) divided by Less than
. or 2016 figure £250 and
:t‘:t"““t‘“g 2016 2017 decrease(-) | times 100 15%? - NO
ements £ £ (b-a) (c/ a *100) More than
£ % 15%? - YES
Box 2 -Precept
or Rates and y , -
Levies 2 LBl '2_8"1‘1]5 131 BARY No
Box 3 -Total
other receipts e T B 1A%93 | o222 i, 76 MES
Box 4 -Staff :
costs S0 5097 ( '3'2-3) (S \ C‘S) o
Box 5 -Loan
interest/ capital 1\ TT2 No
repayments 11 2- i S
Box 6 -All other _ . .
payments Llo¥%2 22510 (‘U—S‘ | ?) [39:?3) YES
Box 9 -Total
fixed assets plus
long-term S ity
investments and N B i No
assets
Box 10 — Total _ ES
borrowings 1593 | S9bLt 6 baﬂ) 62‘ L uS) \f .

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com



o GrantThornton

Schedules for submission to external auditor

Schedule C2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name
BOXNO 2 [favar OweR Qeze o= E
{b) Figure in 2017 column
194 g3
(a) Figure in 2016 column
\ 24 7Y
{d) Total variance: 2017 figure less 2016 figure: (b - a)
A positive figure is an increase (+)
a negative figure is a decrease (-) bo22.
Reasons (as many as are applicable) Amount
£
Reason 1 N o (et i
leci p Qetemvwee  YNod s 29
MNeERE  caMeED o Lere wwen (T 20\S % i
DiscusseD 4 e Creet Wty Tear AT
Reason2 riews An D Nlews
Loz N Cevenoe fre
s S W32
POUER TS MG
Reason 3 Pogia Gy eous O
AOD I merag Bow A Ceean > G\'—IS
Do N
(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) Lot g
(f) Unexplained amount £ of total variance at (d - €) B
2506
Unexplained as % of 2016 figure (f / a *100) &
(must be below 15%) , iy
Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained W=
NO — provide further explanations

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com




] o ‘GrantThornton

Schedules for submission to external auditor

'Schedule Cc2

Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name
and reference

BOX No Iy AL Omei pA\«M@AT:S £
(b) Figure in 2017 column

Cﬁ\*{THQ&ﬂ"E—; A Cﬂ\EﬁW‘FK gﬂ'&‘gst‘-‘% Coovrsaii-

225N
L7 o6R

(a) Figure in 2016 column

(d) Total variance: 2017 figure less 2016 figure: (b - a) '
A positive figure is an increase (+) Q WS %>

a negative figure is a decrease (-)

!

Reasons (as many as are applicable) . ooy
£
Reason 1 QMAL}ADR i 7 (1 -1 j
msu epreE QLA 2604 -&3 . .
AT enTS ( 2279 .739

evi ProsEeTy T \ e ST AT
Ng@ frosets 1R Zolb % Sev=uf cosTs

Reason2  gligidS % Vléﬂ:_&, s ns ¢ 1
LfceepeEe ) ?&%Nﬁg w2018 |
@ue,t_}c.&ﬂ'ﬁ\@h& : q ?Lyv-ﬂﬁ vy 201\ i

Reason 3 “/\o A GE ™M A ~TENRRNCE : '
A LR picoTefre | wacke 20 ' 7 LS ST
| L PO S, NEW \Ned WieMoi Al- 1 ?L.F\Qu(:; ‘

(e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) ( IS 334)

{f) Unexplained amount £ of total variance at (d - e) {g 2 \ )
Unexplained as % of 2016 figure (f/a *100) A B
(must be below 15%) ; (\ v X7 /°>
Confirm unexplained amount is less than 15% of 2016 figure

YES — satisfactorily explained %.1 S

NO — provide further explanations

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com




Y GrantThornton
Schedules for submission to external auditor

Schedule C2
Suggested layout for explanations of individual variances

One sheet to be prepared for each variance that requires explanation.

Authority name
and reference ChruymuoRPeE AN (:{1 et~ PPV—‘% v Gy
BOXNO |5 [Tovrm- Botessiimsas £
(b) Figure in 2017 column g
Sk
(a) Figure in 2016 column 3
oK

{d) Total variance: 2017 figure less 2016 figure: (b - a)

A positive figure is an increase (+) ( \ & 2.9 3
a negative figure is a decrease (-)

Reasons (as many as are applicable) Amount

Reasonl cwecven Frevess ok
Dol AT 2o vT st Peslny
Yy fvET CosRee=T

[ NURIPEN, ot 417712 G en@ \T1 2
Reason2 g =0 Lz Pecco@oim™a LY
Reason 3
{e) TOTAL AMOUNT £ EXPLAINED (total of reasons above) V=12
(f) Unexplained amount £ of total variance at {d-e} TR
Unexplained as % of 2016 figure (f / a *100)
Frmsoa bum halmes 1530 _ = B8 e

Confirm unexplained amount is less than 15% of 2016 figure
YES — satisfactorily explained MeE>S
NO — provide further explanations

Please complete all shaded boxes and send this form with your Annual Return fo:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com
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Schedules for submission to external auditor

Schedule D

Reconciliation between boxes 7 and 8 on the Annual Return

This should only be applicable if accounting on an income and expenditure basis

Authority name
andreference |CATHORPLE AN O [fies— o QPHZ&%H Gourenr]
i
£
A | Figure in Box 8 of 2017 column of the Annual Return
& TSR
Less Creditors at 31 March 2017 — owed by the Authority
B (please supply a detailed list of creditors — see below)
Also subtract any receipts in advance P
Plus Debtors at 31 March 2017 — owed to the Authority
C | (please supply a detailed list of debtors — see below)
Also add any payments made in advance (prepayments) N
D TOTAL .
2y e S UL
Figure in Box 7 of 2017 column of the Annual Return
(must equal line D above) SIS By
Creditors/receipts in advance list
Name Invoice/receipt in Date £ amount
advance reference
LTotal —agreed to B o
Debtor list/prepayments list
Name Debtor/prepayment Date £ amount

reference

Total —agreed to C

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS

or email to angela.j.ellison@uk.gt.com
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Schedules for submission to external a

Analysis of earmarked reserves

uditor

Schedule E

Authority name
and reference

C-N TWoRPE AND CoesTo

Preaw Covrend

Held as short-term Amountf |
Purpose and nature of reserve or ]ong-term
investment?*
— - wisk
— [ ame ¥
(a) TOTAL =

Note: * short-term investments would be included in Box 8 of the Accounting Statements in the

Annual return; long-term investments would be in Box 9.

Please provide an explanation for any high level of general reserves if over 3 times (or less

than 0.1) of the precept/rates and levies.

£

(b) Precept/rates and levies (Accounting Statements Box 2)

ZRIAS
(c) Balance carried forward {(Accounting Statements Box 7)

Siah U
(d) Amount of balances less total earmarked reserves {(c—a)

2108 L
Ratio of balances less earmarked reserves to Precept/rates and
levies (d / b) o

Reason if over 3 times or less than 0.1

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email fo angela.j.ellison@uk.gt.com
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Schedules for submission to external auditor

o~

Schedule F1

Notification of the date for the commencement of public rights

Authority name

and reference CAvTHoRPE Aup FRAESTES Pocs w

Coovrcyi

| confirm that the dates set for the period of exercise of public
rights are as follows:

Date D?.)/DL[_/ e ‘7

Announcement e

LY ue 2087
Commencement T

i YarmiE 2o\ ]
Ending on AR

FReTY (N e 7y

Signed by Clerk/RFO

OR - send us a copy of your completed ‘Notice’ (Schedule F2 enclosed as public rights
pack)

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com
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Schedules for submission to external auditor

Schedule G1

Explanation of 'No' on the Annual Governance Statement

Authority name

and reference CaxmreRPe AnO (eies vou Ueeien CoGice

]
Assertion 1-9 Explanation for ‘No’ response and action to address weaknesses

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com
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Schedules for submission to external auditor

Schedule G2

‘No’ or ‘Not covered’ on the Annual Internal Audit Report

Authority name
and reference CAYTHoRPE AuD friesTean PF‘-(Z\.SH Cao st

Person carrying
out the internal

—m Mg JSenes CatPewteld

Internal Audit . Egsd . .
Explanation for ‘No’ and what the Authority is doing to address the

Objective weakness - 0 lanation f hv ‘Not d*

Conclusion (A to K) - or explanation Tor why No covere

N~

CeElED PC‘T‘V"’ ¢ P2 A AT VMreuss o€l
¥ USED |

QE_TT\'( Cras {L\_‘JO\‘T' Pt ORNED Sojou T
Y~ QDWQ—E OLA(-«!__C_., T USE QE‘:W\I" Crsd,

* Note: if the relevant objective is applicable but has not been covered, the person carrying out the
internal audit must provide the Authority and the external auditor with details of:

o why the objective has not been covered

o when the most recent internal audit work was done in this area and

o whenitis next planned

Please complete all shaded boxes and send this form with your Annual Return to:
Angela Ellison, Grant Thornton UK LLP, Royal Liver Building, LIVERPOOL L3 1PS
or email to angela.j.ellison@uk.gt.com



